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MKOY «Upr.COLL umern M.A. 3apranaesa»
1. OBLLIME NONOXEHUA.

1. JIoOKyMeHTblI MyHMUMNanbHOro obuweobpaszosatenbHoro YHPEXAEHUA XPaHATCA B
y4pexaeHun. Ha xpaHenue 8 MKOY «Mpr.COLL umenu M.A.
3apranaesa»ocyAapCTBEHHbIN dpPXuB He nepeaatoTcs.

2. likona obecneunsaeT coxpaHHOCTb, y4eT, otbop, ynopagoyeHue u
MCNO/Ib30BaHMe apXMUBHbIX AOKYMEHTOB, 06pasytowmnxcs B ero ACATENBHOCTY,

3. 3a yTpaTy 1 nopyy AOKYMEHTOB APXNBA LLONKHOCTHBIE LA YYpesKAeHUS HecyT
OTBETCTBEHHOCTbL B COOTBETCTBUU C AEUCTBYIOLUM 3aKOHOAATENbCTBOM.

4. OTBeTCTBEHHOCTL 3a BeAeHUe apX1Ba WKO/bl BO3/10XKEHa Ha CeKpeTaps.

5. B cBoeil paboTte oTBeTCTBEHHBbIN 33 apXus pYKOBOACTBYETCA 3aKOHOAATENLCTBOM
Poccuitckon degepaumnu, 3aKoHOAATENbHBIMU aKTAMM N0 apxuBHOMYy aeny,
MPUKasamMn, yKasaHMAMM BblLLECTOALLMX OpraHMU3aLmii, PYKOBOACTBA LWKO/IbI,
fpasuiamu v Apyrumu HOpMaTUBHO-METOAUYECKUMM AOKYMEHTamMu,

6. OTBeTCTBEHHbIN 3a apxus paboTtaeT no NNaHam, YTBEPMKAEHHbIM AUPEKTOPOM
WKO/Ibl M OTYUTBIBALTCA Nepes HUM B CBOEN paborTe.

7. KOHTpONb 33 A@ATeNbHOCTLIO apXxuBa y4YpexaeHuna ocywecTsnaeT AUPeKTop.

2. COCTAB JOKYMEHTOB APXUBA.

B apxus noctynator;

1. 3aKOH4YEeHHbIe 1eN0NPON3BOACTBOM WKO/bI AOKYMEHTbI NOCTOAHHOIO XPaHeHUA
obpa3sosaswueca B npouecce ACATENBHOCTU, LOKYMEHTbI BpEMEHHOTO (cBbilwe 10
NET) CPOKa XpaHEHMWsA, HeObXoaMMble B NPaKTUYECKOWU AEATENbHOCTM, AOKYMEHTbI
No IMYHOMY COCTaBy.

2. CnyebHble M BeAOMCTBEHHbIE M34aHUA.

3. HayyHo-cnpaBouHblIit annapar k A0KYMEeHTam apxusa. *

2. 3AIAYUN U DYHKUMM APXUBA.

OcHOBHbIMM 3a4a4aMm apxuBa ABNAIOTCA:

1. KomnnekToBaHue JOKYMEeHTaMM, COCTaB KOTOPbLIX NpeAyCcMOTpeH pasaenom 2
HACTOALLEro NONOMEHUA.

2. Yuert, obecneyeHne coxpaHHOCTH, CO3AaHMe Hay4YHO-CNPaBOYHOro annapara,
“CNONb30BaHNE AOKYMEHTOB, XPaHALLMXCS B apXuBe.

3. OcyuwiecreneHmne KoHTpons 3a dopmuposanmem, opopmneHuem aen s



AeN0NPon3BOACTBE WKONDI.

B cooTBeTCTBUM C BO3N0MKEHHbIMU Ha Hero 3a/ja4aMu apxus OCyLLEeCTBAAeT
cneaytoume GyHKumMK:

4. NpuHUmaeT He nosaHee, Yem 4epes 3 roga nocne 3aseplieHus
AENONPOU3BOACTBOM, Y4MTBIBAET U XPAHWT LOKYMEHTSI, obpaboTaHHble B
COOTBETCTBMU C TPEOOBaAHMAMM, YCTAHOBACHHbIMM PenepanbHoOM apxMBHONM
cnyx6oi.

5. Ocywecrenser yyer u obecneynsaer MOMIHYI0 COXPAaHHOCTL MPUHATBIX Ha
XpaHeHue aen.

6. Opranuayer ncnonb3osaHue AOKYMEHTOB:

- UHpopmumpyer PYKOBOACTBO 1 pabOTHMKOB WKOMbI O COCTaBE U

COAEPKaHUN LOKYMEHTOB apXuBa;

- BbIAAET B YCTAHOBNEHHOM nopsgke aena, AOKYMEHTbI NAK KONUK

,quymemoa B Uenax cnymebHoro ucnonb3osaHus ana paboTbi 8

NOMELLEeHUN apxuBa;

-~ MCNONHAGT 3aNpocbl opraHU3aumnii, v 3assneHus rpakaaH no sonpocam
COUManbHO-NPaBOBOro XxapaKTepa B YCTaHOBAEHHOM NnopsfiKe BblAaeT Konuu
AOKYMEHTOB U apXUBHbIE CNPaBKy.

7. NpoBoauT akcnepTusy AOKYMEHTOB HaXOAALMXCA Ha XPaHEHWM B apXuBe,
y4acTeyet B paboTe 3KCNepTHOM KOMUCCUM LWKONBI.

3. MPABA

ANA BbINONHEHUA BO3N10XKEHHbIX 3a4a4 M GYHKUMM OTBETCTBEHHbIN 33 apxus
uMmeeT Npaso:

1. KoHTponuposath BbINOIHEHME YCT@HOBNEHHbIX NpaBun paboTbl C AOKYMEHTaMu 8
WwKone.

2. 3anpawwusars oT dAMWUHUCTPaLIMW WKONbI CBEAEHMA HEOBXOAUMbIE ANd pabote
dpXuBa, C y4eTom obecneyeHuns BbINONHEHUA BCEX BO3NOMKEHHBIX Ha apxuBs 3agay
1 QYHKLMN.

4.0TBETCTBEHHOCTb 3ABEAYIOUWLErO APXMBOM

1. 3aBeayrOWmii apXMBOM HECET OTBETCTBEHHOCTS 33 BbINONIHEHME BO3NOXEHHbIX Ha
apXvB 3aaa4 U GyHKUMA.



